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EXECUTIVE SUMMARY

This summary should cover everything of the project, all points of the
project report shall be covered in this section, such as significance of the study,
objectives, hypothesis, research methodology, data collection analysis,
interpretation, findings and recommendations. In nut shell, executive summary
should be a snap shot of the entire project work. This summary should not exceed 3

pages.

Text style and format
e The report should be hard bind in blue/ black rexine only.

e Minimum number of pages 80

e Times New Roman 12, 1.5 spacing, margins 1.5 inch on all sides

e Main heading 14 Bold- Capital Letters

e Sub headings 12 Bold- Capitalize each word

e Chapter titles-16 BOLD- Capital Letters

e Chapter titles and headings shall not be underlined

o Titles of Tables shall be centralized above the table.

o Titles of Figures shall be centralized below the figures

e Tables and Figures shall be centre justified.

e All Tables and Figures must be used in the body of the report.

o All references must also be used in the body of the report with proper citation.

e Page numbering : Arabic numerals (12 Regular font) — bottom centred.

e Start page number 1from Chapter 1. Page numbers shall not be printed on
Chapter beginning pages and ProjectReport facing sheet. Use series i, ii, iii,. for
the initial pages up to start of Chapter 1.

e Dont Print Page number on facing sheet.

e Initial pages are to printed only on one side of the paper up to start of Chapter 1.

PLEASE PRINT on both sides of the paper from Chapter 1 onwards till the end



CHAPTER 1 INTRODUCTION

Background of the study and background of the topic, Problem statement, Need and
Significance of the study, Scope of the study, Objectives of the study, Limitations of the
study

CHAPTER 2 LITERATURE REVIEW
Quotes are not allowed. Students should read and write the review in their own language

CHAPTER 3THEORETICAL FRAMEWORK
if applicable

CHAPTER 4 RESEARCH METHODOLOGY

Obijectives, Hypothesis, Research Design, Sources of data, Primary data, secondary data,
Population, Sample design, sample size, Sampling method, Method of Data collection,
Drafting a questionnaire, Pilot survey, Data Analysis techniques

CHAPTER 5 DATA ANALYSIS
Note: Appropriate division of chapters can be made on the basis of size of analysis

CHAPTER 6FINDINGS
CHAPTER 7 RECOMMENDATIONS

CHAPTER 8 CONCLUSION

Important

(i) A typed draft report as per the above guidelines has to be prepared and submitted
to the guide(s) in the soft copy, at least one week before the internal practical
viva.

(i) The draft report shall be corrected and approved by the guide(s). This signed draft
report is to be produced before the evaluation board at the time of internal and
external viva of the project.

(iii) The final report is to be made after final project evaluation.. The corrections and
suggestions made by the evaluation board are to be incorporated in the final
report. Submit the final report along with the draft report, within one week after
final project evaluation, to the faculty mentor for getting signature of the Head of
the Dept..

(iv) Submit two copies of the Project report to the faculty guide by the due date



